
[image: A white letters on a black background

Description automatically generated]



A list of partners can be inspected at our registered office or website. Leigh Day is a partnership authorised and regulated by the Solicitors Regulation Authority SRA number 67679. Registered office Panagram, 27 Goswell Road, London EC1M 7AJ Contact postbox@leighday.co.uk DX 53326 Clerkenwell www.leighday.co.uk 
UK offices Chesterfield Leeds Liverpool London Manchester
1





Job Description

Job title:		Senior Finance Systems Analyst

Department:		Business Services

Location:		London / Manchester / Leeds

Reporting to:		Financial Controller

Hours:	Full-time role (5-days, 35 hours per week), 2 days per week may be worked at home, subject to the requirements of the firm’s home working policy. Office hours are 9.30am to 5.30pm Monday to Friday 

Contract:		Permanent, full-time 




Overall purpose of the role
The Senior Financial Analyst will coordinate and participate in the design, testing, implementation, and review of automated financial and accounting systems Elite 3E and processes.
Objectives of this role
· Work with project team in reviewing financial accounting work processes for new PMS implementation of Elite 3E systems, and procedures for efficient workflow and conformity with accounting principles.
· Review the internal controls and security of all automated accounting applications to ensure conformity with auditing standards.
· Gather and compiles information on processes, organizational structure, computer technology, policies, and procedures.
· Assist with the analysis and review of the proposal for Elite 3E system related to financial accounting methods, policies, and procedures; recommends improvements.
· Come forward with system design alternatives thus identifying potential improvements to existing processes.
· Collaborates with appropriate staff to gather input and feedback concerning system needs.
· Resolves issues and problems related to system platforms.
· Maintains or assists with maintenance of accounting information systems.
· Manages and/or facilitates the procurement, development, and implementation of Elite 3E.
· Prepares or oversees preparation of specifications and technical documentation such as user manuals for new and revised PMS.
· Performs other duties as assigned.

Required skills and qualifications
· [bookmark: _Hlk3879241]Excellent organizational skills and attention to detail.
· [bookmark: _Hlk3907863]Strong analytical and problem-solving skills.
· [bookmark: _Hlk8548333]Strong supervisory and leadership skills.
· Thorough understanding of generally accepted accounting principles (GAAP).
· Thorough understanding of methods of systems analysis and the principles, design, and procedural methods used in computer and database development.
· Thorough understanding of project management.
· [bookmark: _Hlk5539721][bookmark: _Hlk3815493][bookmark: _Hlk5542995]Proficient with Microsoft Office Suite or related software.
· Bachelors degree in Accounting, Finance, or related field required.
· Five years of professional experience as an accountant, auditor, or computer programmer analyst OR valid Certified Accountant certificate with at least three years of professional experience as an accountant, auditor, or computer programmer analyst.
· Is Elite 3E proficient and has been involved in various implementation of PMS.
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